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Uday Jambutkar
E-mail:udaylovem@gmail.com 

Contact No.  +91-9909927880 / 9173081185

Career Objective 

To make the finest use of my skills and evolving talent towards the optimal accomplishment organization’s objectives to become a strategic aid in its sustainable growth and enduring success. 

Cine Mera Multiplex 
Period: Jan 2013 to Dec 2014
Designation: Duty Manager (operation department)
Responsibilities: The role of Duty Manager is critical to the success of the operation. Daily contact with the Senior Management team to ensure Delivery of depot performance is aligned to divisional and Company requirements. Reporting to the general Manager, this role works on a rotating day’s morning and night shift System and has responsibility for the handling operation and all related activities
Skills: Excellent fluency in Gujarati, Hindi, Marathi & English negotiation capabilities Effective presentation and communication ability Computer literate competent, Excellent Customer Service Skills.
Personal Skills Strengths: I am handling all operation like Housekeeping, security with any problems in decent way and find out the solution. Having initiative, result oriented and positive attitudes. Always Listen to the feedback  from others accept opinions and handling all operation and having strong decision making capability, flexible, responsible, honesty, hard working eager to learn and can work under pressure Excellent Influencing and negotiation capabilities Effective presentation and communication.
Venus group of company (Real Estate)
Period: 2015 to till date 
Designation: Facility officer (Post possession Department)

Responsibilities: Facilities managers are responsible for the management of services and processes that support the core business of an organization. They ensure that an organization has the most suitable working environment for its employees and their activities.

Facilities managers are involved in both strategic planning and day-to-day operations, particularly in relation to buildings and premises. Likely areas of responsibility include:
· Directing, coordinating and planning essential central services such as security, maintenance, cleaning, waste disposal and recycling;

· Contract management
· Building and grounds maintenance
· Housekeeping
· Event management
· Health and safety
· Security
· Utilities and communications infrastructure
· Handling Admin work (Attendance, Labor  management )

· Visit our another project when required 
· CCTV Monitoring 

· Monitoring ongoing civil works as per technical specification.

· Preparing detailed checklist for each and every activities.

· Identifying and rectifying issues.

 Academic Qualification 

· Master of Public Administration with 52% from S.P University, Anand
· B.A with 41% from Navjivan Arts and Commerce College, Dahod.
· 10+2 from Govt. Hindi higher Secondary School, Dahod.
Computer Proficiency
· CCC  Basic Knowledge Of Computer In DOEACC Society 
· Worked on Application software such as MS Office etc.
· Good internet knowledge

  Interest and Hobbies

· Working on computers and internet, Social Networking, collection of information, through email and SMS.

· Apart from this, listening music, and playing games.


Personal details

Father’s name          
 :
Shree Kamlakar Devidas Jambutkar
Gender

 :
Male

Marital Status
 :
Married
Permanent Address:          Shree Nandnagar (Yellow), Flat No.501/K Tower, Chhani Sokhda Road, Near Police Station, Pin-391740


Date of Birth            
 :
02-04-1987

Passport No               :
M0193000

Date of issue

 : 
22/07/2014


Date of Expiry
 :
21/07/2024

Date:   




Place: Vadodara (Gujarat)
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